MYHHIHNAJIbHOE 0101KeTHOE 001eo6pa3oBaTeIbHOE YUpeKIeHHE
«lIxona Ne 96 nmenn IlaBna IlerpoBuua MouasioBa» ropo ro okpyra Camapa

O6cyXaeHo U MPUHATO

pemenueM Ilenaroruueckoro coera
MBOY IlIxonsr Ne96 r.o. Camapa
[Tporoxon Ne 1 ot 11.09.2020r.

MYHULIMNANbHOE Moanuncaxo uudposon
BIOPKETHOE noanucbio: MYHULIUMANIBHOE

BIOIPKETHOE
OBLLUEOBPA3OBATE/IbHO  5111£05PA30BATENBHOE

E YYPEXOEHWE "LUKONA  YUPEXXOEHME "LLKOMA Ne 96
Ne 96 UMEHW MABNA VIMEHV MABIA NMETPOBUYA

NETPOBUYA MOUANoBA* Mouwoewroroackoro [ oJ10%KeHHe 0 mIKOJILHOM OHOIHOTEeKe

OKPYFA CAMAPA
TOPOACKOIO OKPYTA [arta: 2021.09.13 18:37:17
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1. OO6mue mooxKeHHs

1.1. bubnuoreka sBnsAeTCs CTPYKTYpHBIM moxpaszenenueM MBOVY Illkomsr Ne 96 r.o. Camapa
(manee — Illkona), y9acTByIOmHMM B y4eGHO-BOCIHTATEHHOM NPOLIECCE B IENIX obecIeyeHus npaBa
YYaCTHHKOB 00pa3oBaTelbHBIX OTHOIIEHHH Ha OecliaTHOe IONB30BaHHE OHOGIHOTEYHO-
HH(OPMAITMOHHBEIMH PECYPCaMH.

1.2. Ilemn mxonpHOM 6HOGMHMOTEKH cooTHOCATCS ¢ uensmu lllkomsl: dopmupoBaHHe oOmieit
KYJIBTYpbl JIMYHOCTH OOYYarOIMXCS HAa OCHOBE YCBOGHHS 00S3aTENbHOr0O MHHHMYMA COJIEPKaHHS
00meo6pa3oBaTeNbHBIX MPOrpaMM, MX ajanTalys K >XKM3HH B OOIIECTBE, CO3JaHHE OCHOBHI JUISA
OCO3HaHHOT'0 BEIOOpA U MOCIIEIYIONIEro OCBOSHHS NPOhECCHOHANBHEIX 06pa30BaTEIbHBIX IIPOTrPaMM.

1.3. [lIxoneHas 6uGIHOTEKA PYKOBOACTBYETCA B CBOEH NEATETHHOCTH (helepalbHBIMH 3aKOHAMH,
ykazamu H pacnopsokeHusmH IIpesunenra Poccuiickoit ®enepanuu, NOCTAHOBICHUSAMH H
pacnopsokeHusamu  IlpaBurensctBa  Poccumiickoit  Denepanuu, pemeHusMH — MHHHCTepCTBa
npoceemienuss Poccumiickoit ®enepanum, VYcraBom Illkonel, mnonoxenueM o GubiIHOTEKe,
YTBEPXKIEHHBIM qupekTopoM LIkomsl

1.4. Tlopsiok moNBE30BaHHA HCTOYHHKAMH MH(MOPMALMH, IEPEYeHb OCHOBHBIX YCIIYT M YCIOBHS HX
NPE/IOCTABNIEHHs  ONpenensioTcss IloNoKeHHeM O IIKONBHOM OGHOTHOTEKe YTBEPXKICHHBIMH
aupexTopoM IIxkousl.

1.5. IlIkona HeceT OTBETCTBEHHOCTh 3a JOCTYHHOCT U Ka4eCTBO GHOIMOTEYHO-HHPOPMAIMOHHOTO
obcmyxuBaHus OHOITHOTEKH.

1.6. Opranusanmus o6CTy)XKMBaHHA YYaCTHHKOB 00pa3oBaTe/bHBIX OTHOIIEHHM IIPOM3BOJMTCA B
COOTBCTCTBHH C INpaBHJaMH TEXHHKH O€30MaCHOCTM M IPOTHBOMO)KAPHBIMH, CAHHTAPHO-
TMTHEHUYECKAMH TPeOOBAHUSIMH.

2. OcHoBHbBIE 321291

2.1. OCHOBHBIMH 3aJJa4aMH IIKOJIEHON OHOIHOTEKH SBJISIOTCS:

a) obecreyeHre ydJacTHHKaM 0Opa30BaTeNbHEIX OTHOIIEHHMH - OOYYaroIUMCS, MeNaroruyecKuM
paboOTHHKAM, POUTENSM (3aKOHHBIM NPENCTABHTENSIM) 00ydaromuxcs (fanee — MoJb30BaTENIAM) —
nocTyna K HHGOpMAaIWH, 3HAHUSM, HIESM, KYJIbTYPHBIM LEHHOCTSM IOCPEICTBOM HMCIIOJIb30BaHHS
6ubmoTeyno-HHpOpMaHOHHBIX pecypcoB I1IKob! Ha pa3IMYHBIX HOCHTENAX: OYMaXXHOM (KHHKHBIN
boHn, GOHI NEPHONWYECKHX HW3[AHMM); KOMMYHHKATHBHOM (KOMIIBIOTEDHBIE CETH) M MHBIX
HOCHTEJISX;

6) BoOcnHMTaHWEe KyJIBTYPHOTO H TpPaXIAHCKOrO CaMOCO3HAHHs, IIOMOING B COIHATH3AIIMH
obyuJaromerocs, pa3BUTHH €ro TBOPYECKOTO MOTEHIIAAIA;



B) (hopMupoBaHHE HAaBBHIKOB HE3aBUCHUMOIO OMOIMOTEYHOTO MOJB30BATENSA: OOYYEHHE IIOUCKY,
0TOOPY M KPUTHUYECKON OLIeHKE MH(POPMALINY;

I') COBEPUICHCTBOBAHME IPEIOCTABISIEMbIX OMOMMOTEKOM YCIyr Ha OCHOBE BHEIPEHHS HOBBIX
MH(GOPMALMOHHBIX TEXHOJIOTUH M KOMITBIOTEPU3ALUU OUOIHMOTEUHO-UH(OPMAIIMOHHBIX MPOILIECCOB,
dhopmupoBanre KOMGOPTHON OMOIUOTECYHON CPEJIbI.

3. OcHoBHBbIE QyHKIUH

3.1. Jlns peanin3aniuyi OCHOBHBIX 33J1a4 OMOIHMOTEKA:!

a) popmupyet GoH 6MOIMOTEUHO-UHPOPMAITMOHHBIX pecypcoB LKk

* KOMIUJICKTYET YHUBEPCAIbHBINA (OH]I YICOHBIMH, XyT0KECTBEHHBIMU, HAYYHBIMHU, CIIPABOYHBIMU,
MEJAroTHYECKUMU W HAyYHO-TIONYJSPHBIMU JIOKYMEHTAMHU HAa TPAJAWIMOHHBIX M HETPATUIIMOHHBIX
HOCHUTEIISIX UH(OPMAIIHIH;

* monoJHsAeT GOoH HHPOPMAITMOHHBIMH pecypcamu cetu HTepHeT;

0) coznmaet nHMGOPMAITMOHHYIO TIPOIYKITHIO:

* OCYUIECTBIIECT aHAIUTUKO-CUHTETUUYECKYIO MTepepadoTKy HH(OPMALINH;

* OpraHuM3yeT W BeIeT CHpaBO4YHO-OMONHMorpaduyeckuii ammapar: karainoru (andaBUTHBIH,
CHUCTeMaTUYeCKUil), KapTOTEeKH (CHCTEMaTHYECKYI0 KapTOTEKy cTaTeil, TeMaTH4ecKHe KapTOTEKH),
3JIEKTPOHHBINA KaTaJor;

* pazpabarTbIBacT peKOMeHAaTeIbHbIC ONOIMOrpaduaeckue mocoous (CIUCKu, 0030pkl, YKa3aTelu U
T.IL.);

* oOecrieunBacT HHPOPMHUPOBAHUE MTOTH30BATENICH 00 HHPOPMAITMOHHOHN MPOTYKITUH;

B) ocymecTtBiasieT auddepeHpoBaHHOe  OHOIMOTEYHO-UH(OPMALIMOHHOE  OOCITY)KHBaHHE
oOyuaromuxcsi:

* opranuszyer oOydeHHE HaBbIKaM HE3aBHCHMOIO OMOIMOTEYHOrO MOJb30BaTeNlsd U MOTpedUuTesns
nH(popMalLnY, COACHCTBYET UHTErPAllMU KOMILIEKCA 3HAHUM, YMEHHIM U HAaBBIKOB PabOThI C KHUTOM U
nHpopmanuen;

* OKa3bIBaeT MH(OPMAIMOHHYIO IMOJICP)KKY B PEIICHUHU 3334, BO3HHKAIONIMX B TPOIECCE UX
y4eOHOU, caM0o00pa30BaTEILHOMN U IOCYTOBOM JCSTEIHHOCTH;

r) ocymectBiusier auddepeHupoBaHHOe OMOTMOTEUHO-UH(DOPMAITMOHHOE  OOCITY)KHUBaHHE
MeJarornyeckux paboTHUKOB:

* BBIABJISIET MH(GOPMAIIMOHHBIE TOTPEOHOCTH U yIOBIETBOPSIET 3alPOCHI, CBA3aHHbBIE C 00 yUCHHUEM,
BOCIIUTAaHHUEM U 3JIOPOBBEM JIETEN;

* BbIBISIET WHQPOPMAIMOHHBIE TMOTPEOHOCTH U YAOBIETBOpPSAET 3ampockl B 00JIacTH
MeJarornyecKuX MHHOBAIIUI 1 HOBBIX TEXHOJIOTHUI;

* CcoJIeUCTBYeT MNpOo(EeCCHOHATBFHON KOMIIETCHIIMHM, MOBBIMICHUIO KBaTU(UKAIIUU, MPOBEICHUIO
aTTecTaInu;

* co3aeT OaHK MeAarornyecko MHQOpMAIMK KaK OCHOBBI €IUHOM HH(MOPMAIIMOHHOMN CIIy:KOBI
0011e00pa30BaTEIILHOTO YUPEKICHUS, OCYIIECTBIIIET HAKOIJICHHNE, CHCTEMATH3AINI0 HHOOPMAIIIH 110
mpeaMeTam, pasienam U TeMam;

* OpraHu3yeT JOCTYI K OaHKy MeAarorndeckoil MHQOpMAIMH Ha JTIOOBIX HOCHUTENSIX; MPOCMOTP
ANEKTPOHHBIX BEPCUH TearorHYeCKNX U3IaHuM;

* OCYIIECTBIIICT TeKyllee HHPopMUpoBaHue (IHU HH(OpMALUU, 0030pHl HOBBIX MOCTYIUICHUN U
nyonuKaruit), "HGOpMUPOBaHNE PYKOBOJCTBA MIKOJBI TI0O BOMPOCAM YIIpaBlieHHsT 00pa30BaTeIbHBIM
MPOIIECCOM;

* CITOCOOCTBYET MIPOBEJICHUIO 3aHATHH 110 (HOPMHUPOBAHHUIO HHPOPMAITHOHHOH KYJIBTYPHI;

n) ocymectBisier audQepeHIMpoBaHHOe  OMOJIMOTEYHO-MH(POPMAIIMOHHOE  OOCTY>KUBaHUE
ponuTenel (3aKOHHBIX MPEACTaBUTENEH) 00yIarOIIUXCS:



* YIOBJIETBOPSIET 3aIPOCHI MOJIb30BaTeNeH U HHOOPMHUPYET O HOBBIX MOCTYIJICHUSIX B OMOIHOTEKY;

* KOHCYJNBTHUPYET IO BOMPOCAM OPTaHHU3AIMH CEMEHHOT0 YTCHHsI, 3HAKOMHUT ¢ MH(pOpMamuei mo
BOCIIMTAHUIO ICTEH;

* KOHCYJIBTUPYET 1O BOMPOCcaM Y4eOHBIX U3JITaHUH JIJIst 00yJaIOITUXCS.

4. Opranuszaums JesiTeJJIbHOCTH OUOJIHOTEKH

4.1. konbpHast OUOIMOTEKA MO CBOCH CTPYKTYpE AETUTCS Ha aOOHEMEHT, YUTAJIbHBIN 3aj, OTAelN
y4eOHUKOB U OTJEJI METOJUYECKON JIUTEPaTyphI O MpeIMeTaM.

4.2. bubmmoreyHo-uHPOPMAITMOHHOE OOCIYy)KMBAaHUE OCYIIECTBIISICTCS Ha OCHOBE OMOIMOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUM C y4YeOHBIM M BOCHHTATeNbHBIM IutaHaMu IIkoisl,
porpaMMaMu, MPOEKTaMH U TUIAHOM Pa0OThI MIKOJIBHON OMOIHOTEKH.

43. B mnemax oOecrieueHHss MOJCpHHU3AIMKM OMOMUOTEKM B YCIOBHSAX HH(OpMaTH3aLUU
oOpa3oBaHMsi M B IIpelelaXx CpeaAcTB, BhIIeNAeMbIX yupenautensimu, Llkoma obecrneunBaer
OMOIMOTEKY:

* TapaHTHPOBaHHBIM (PUHAHCHUPOBAHMEM KOMILUIEKTOBAHUS OMOIMOTEYHO-UH(POPMAIIMOHHBIX
pECYPCOB (B CMETE YUPEKACHUS BHIBOJUTCS OTIEIBHO);

* HEOOXOJIMMBIMH CIY)KEOHBIMU M MPOU3BOJCTBEHHBIMH ITOMEIICHUSIMHU B COOTBETCTBUHU CO
CTPYKTYpO#l OMOIMOTEKM M HOPMATHUBAMH I10 TEXHHKE O€30ITaCHOCTH JKCILTyaTallud KOMIIBIOTEPOB
(OoTCyTCTBHE BBICOKOH BIQKHOCTH, 3alBUICHHOCTH MOMEIICHHUS, KOPPO3HMOHHO-aKTHBHBIX NPHUMECcei
WJTU DJIEKTPOIIPOBOIAIIEH MTBUIM) U B COOTBETCTBUU C noJjioxkeHusimu CanlluH;

* TEJICKOMMYHUKAI[MOHHOW ¥ KOMUPOBAIbHO-MHOKUTEIFHOW TEXHHUKOW W HEOOXOJUMBIMH
MIPOrPaMMHBIMH MPOTYKTaMU;

* PEMOHTOM M CEPBUCHBIM 00CTYKMBAaHUEM TEXHUKU U 000PYIOBAHUS OUOIHOTEKH;

* OMOJIMOTEYHOM TEXHUKOW U KaHUEISIPCKUMH MPUHAITIC)KHOCTIMH.

4.4. Ilkona co3maeT YCIOBUS ISl COXPAHHOCTH ammaparypbl, OOOpYyIOBaHUS W HMYILECTBA
OMOIMOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHCTEMaTHYHOCTb M KadeCTBO KOMIUJIEKTOBaHMSI OCHOBHOTO (oHAa
OMOIMOTEKH, KOMIUJIEKTOBaHME Y4eOHOro (OoHIa B COOTBETCTBMM C (peepaIbHBIMU NEPEUHSIMU
Y4eOHHUKOB U y4eOHO-METOIMYECKUX H3TaHUH, CO3MaHne HEOOXOMUMBIX YCIOBUN IS AESITEIHHOCTH
6ubnuoreku Hecet aupekTop kol B cooTBeTcTBUU ¢ Y cTaBoM LIIkosbl.

4.6. Pexum paOoThl HIKOJBHON OMOIMOTEKH ompenensercss OMOIMOTEeKapeM B COOTBETCTBHU C
IIpaBUJIaMU BHYTpEeHHero pacrnopsaka [Ikossr.

5. Ynpasienue. llITaTs!

5.1. YmpaBneHnue mKoIbHON OMOIMOTEKON OCYIIECTBIAETCS B COOTBETCTBUH C 3aKOHOIATEIbCTBOM
Poccuiickoit ®eneparuu u Ycraom LIkomsI.

5.2. OOmee pyKOBOJACTBO [ESATEIHHOCTHIO INKOJBHOW OHOJHMOTEKH OCYIIECTBISIET IHPEKTOP
[IkobI.

5.3. PykoBoACTBO UHIKOJBHOW OMONIMOTEKON OCYyIIEeCTBIsIeT OMONIMOTEKaph, KOTOPBIA HeceT
OTBETCTBEHHOCTb B TMIpe/ieNlax CBOEH KOMIIETEHIMH Iepen oOmectBoM H aupekropoMm IlIkossl,
00y4aroIUMUCs, UX POJUTEISAMH (3aKOHHBIMH TPEACTABUTENSIMH) 32 OPraHU3ALUI0 U Pe3yJIbTaThl
JeSITeIbHOCTH IIKOJbHOH OMOIMOTEKHM B COOTBETCTBMM C (YHKIMOHAJIBHBIMH OOS3aHHOCTSIMH,
MPEIyCMOTPCHHBIMHA KBaTH(PUKAIIMOHHBIME TPEOOBAHUSIMHU, TPYAOBBIM JIOTOBOPOM U Y CTaBOM
[IkobI.

5.4. bubnmmorekapp HazHavaeTcs AUPEKTOPOM [IIKOJIBI, MOXKET SIBIISATHCS YWICHOM TIeIarOTHYeCKOTo
KOJIJICKTHBA U BXOJWUTH B COCTAB TEIarOTMUECKOTO COBETa 00IIe00pa30BaTEIIEHOTO YUPEKACHUSI.



5.5. bubnuorekapp pa3pabaTeiBaeT W TpencTaBiser aupekropy Llkonsl Ha yTBepKIeHUE
CIIETYIOIINE JOKYMEHTBI:

a) MOJIOKEHHE 0 OMOIMOTEKE, MPaBUIIa MOJIb30BAHUS OUOIMOTEKOM;

0) CTpyKTypy M IITaTHOE pachucaHue OMOIMOTEKH, KOTOphbIe pa3padaTHIBAIOTCS HA OCHOBE
00BEMOB paboOT, OMNPEICICHHBIX TMOJOXKEHHEM O IIKOJIbHOM OMOIMOTEeKE C UCHOJIb30BaHUEM
«MexoTpaclieBbIX HOPM BpPEMEHH Ha IPOLECCHI, BbINONHsEeMble B Onbnuorekax» (IloctanoBnenue
MuHucTepCcTBa TPy/la U COlMaIbHOTO pa3BuTus Poccutickoii @enepanuu ot 3 deBpanst 1997 r. Ne 6);

I') IJIAHOBO-OTYETHYIO JTOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO JOKYMEHTAIHIO.

5.6. B mensx obecnieyenuss audepeHIUPOBAHHON pabOThl MIKOIBHOW OWUOIMOTEKH MOTYT
BBOJIUTHCS JIOJDKHOCTHU: 3aBEIYIOIIHI OMOINOTEKON, OMOIHOTEKAPD.

6. IlpaBa n o0s13aHHOCTH OMOINOTEKH

6.1. PaOOTHHMKY IIKOJIBHONU OMOIMOTEKH UMEIOT TTPaBo:

a) CaMOCTOSATEJIHLHO BBIOMPATH (POPMBI, CPEICTBA U METOAbI OHMOIMOTEYHO-MH(OPMAITHOHHOTO
o0city>)kuBaHusl 00pa30BaTEIbHOTO M BOCHMTATENILHOIO IPOLIECCOB B COOTBETCTBHM C LEISAMH U
3aauamu, ykazaHHbIMU B Y cTase Llkosnsl u [Tonoxxennu o mkoabHON OubInoTeKe;

0) NPOBOAWUTH B YCTAHOBJICHHOM TIOpSAKE (haKynbTaTHBHBIE 3aHATHS, YPOKH H KPYXKKH
O6ubMoTeyHO-0ndIMOrpadMIecKuX 3HAHUN 1 HHPOPMALIMOHHON KYIIBTYPBI;

B) PEKOMEH/IOBATh HCTOUYHUKN KOMIUIEKTOBAHHS WH(POPMAIIMOHHBIX PECYPCOB;

I') U3bIMaTh M PEATM30BBIBATH JIOKYMEHTH U3 ()OHIOB B COOTBETCTBUHU C MHCTPYKIHEH IO y4eTy
oubmuoTeyHoro GpoHa;

1) ONpeaeisTb B COOTBETCTBUM C IpaBWIaMHU IOJb30BAHUS ILIKOJBHOM OMOIMOTEKOM,
yTBepKJIeHHbIMU JupekTopoM IIkonbl, n no cornacoBanuto ¢ Coserom llIkoisl Buabl U pa3mepsl
KOMIIEHCAIMH ylepOa, HAHECEHHOI'O N0JIb30BaTEIsIMU OMOINOTEKH;

€) OBITh MPE/ICTaBICHHBIMU K PA3JIMYHBIM (hOpMaM MOOLIPEHUS;

) ydacTBOBaTb B COOTBETCTBHM C 3aKOHOAATenbCTBOM Poccuiickoit @Penepanuu B padore
OMOIMOTEUYHBIX aCCOLMALIUN UIIH COIO30B.

6.2. PaGoTHHMKY MIKOJTBFHON OMOIMOTEKN 00S3aHBI:

a) o0ecneunTh MOJb30BATENSIM BO3MOXKHOCTH pabOThl C HMH(POPMALMOHHBIMU pecypcamu
OMOINOTEKH,

6) nHPOPMUPOBATH MOJIb30BaTENEH 0 BUIaX MPeI0CTaBIIeMbIX ONOINOTEKOM yCyT;

B) 00€ecIeunTh Hay4YHYIO OpraHu3aiuio (hOHI0B U KaTaJloroB;

r) GopMHpOBaTH (POHIBI B COOTBETCTBUH C YTBEPKIECHHBIMU (he/iepaIbHbIMU MEPEUHSIMH yUEOHBIX
W3aHuK, 00pa3oBaTeNbHBIMU TporpaMmamu IlIkonbl, MHTEpecaMu, MOTPEOHOCTSIMH W 3alpoCcaMu
BCEX MEPEUYHCIICHHBIX BBIIIE KaTETOPUi TOIH30BaTEIICH;

J1) COBEPIICHCTBOBATh WH(POPMANMOHHO-OMOIHOTpaduueckoe u OMOIMOTEYHOE OOCTYKUBaHUE
MMOJIB30BaTEIICH;

e) o0ecrieyuBaTh COXPAHHOCTh HCIIOJIb30BAaHHUS HOCHUTENEH HHPOpPMALUHU, UX CHUCTEMaTH3aluIo,
pa3MelleHle U XpaHEeHHE;

) o0ecreunBaTh PexUM paboThI IIKOJIbHOW OMOINOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJIIEHHOM HoOpsijike nepes nupekropom Lkossr;

1) MOBBIIIATH KBAJU(UKALIUIO.



7. IIpaBa n 00513aHHOCTH MOJIb30BaTeJ el ONOIUOTEeKHN

7.1. TTonp3oBaTeNny MKOJHLHOW OMOIMOTEKH UMEIOT MIPABO:

a) MoylyyaThb NOJHYIO HHGpOpMaIMI0O O cocraBe OuOmMoTeyHoro (oHma, MHPOPMAMOHHBIX
pecypcax 1 IpeAoCTaBIsAEMbIX OMOIHMOTEKON yCIIyrax;

0) MOJIB30BATHCS CIIPABOYHO-OMOIHOTpadhUUECKUM anmmapaToM OMOINOTEKH;

B) MIOJy4aTh KOHCYJIBTAllHOHHYIO ITOMOIIb B IOUCKE U BEIOOPE HCTOYHUKOB MHGOpMAIUY;

I) I0JIy4aTh BO BPEMEHHOE IM0JIb30BaHUE Ha A0OHEMEHTE U B YUTAJILHOM 3aJie [eYaTHbIC U3JaHUSI U
Jpyryue UCTOYHUKU UHGOpMaIuy;

11 ) IPOJUIEBATh CPOK I0JIb30BAHUS JOKYMEHTaMU;

€) ToJTy4aTh TeMaTu4eckue, pakrorpadudeckue, yrouHsomue u ondarorpaduueckue CrpaBKku Ha
ocHOBe (oH/1a ONOTNOTEKH;

) y4aCTBOBATh B MEPONPUATHSIX, IIPOBOAUMBIX OMOINOTEKOI;

3) oOpamarscs A pa3penieHus: KOHPIUKTHON CUTyaluu K aupekropy LIkomsr.

7.2. Ilonb3oBaTenu MKOIbHOM OMOTUOTEKH 00sI3aHbI:

a) coOroaTh IPaBUIIA MOJIB30BAHMS IIKOJIBHON OMOJINOTEKOM;

0) Oepe’KHO OTHOCHUTHCS K MIPOU3BENICHUSIM MeYaTu (HEe BBIPHIBATh, HE 3arM0aTh CTPAHUII, HE JAeNaTh
B KHUTaX MOJYEPKUBAHMSI, TOMETKH), MHBIM JOKYMEHTaM Ha Pa3IMYHBIX HOCUTENAX, 000PYIOBAHHUIO,
WHBEHTAPIO;

B) MOAJCPXKHUBATH MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKpPBITOM JIOCTyNe OWOIMOTEKH,
PAacIIoNIOKEHHs KApTOUYEK B KaTajorax u KapTOTeKax;

T') IOJIb30BATHCS [ICHHBIMU U CIIPABOYHBIMH JJOKYMEHTAMH TOJIKO B IIOMEIICHUH OMOINOTEKH;

n) yOeauTbcs TpHU TOTYyYEHUH TOKYMEHTOB B OTCYTCTBHHM JAC(PEKTOB, a IPH OOHAPYKEHUU
npouHdopMupoBaTh 00 3TOM paboTHHKA OMOIMOTeKH. OTBETCTBEHHOCTD 32 OOHAPYKEHHBIE Je(EKThI
B CIaBaeMbIX IOKYMEHTAX HECET MOCIEAHHM M0JIb30BaTENb;

€) PaclUChIBaThCS B YUTATEILCKOM (POpMYJIsipe 3a KaxAbli MOTYYSHHBIH JOKYMEHT (MCKIIOUEHHE:
oOyuatomuecs: 1—4 kiaccoB);

) BO3BpallaTh JOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKHU;

3) 3aMEHATh JIOKYMEHTHI IIKOJBHOW OHOJIMOTEKHM B clydae WX YTpaThl WIA TIOPYA UM
PaBHOIEHHBIMH, JINOO KOMIIEHCUPOBAThH yIIepO B pazMepe, YCTAaHOBICHHOM IMPAaBHIAMH TOJIb30BaHHS
MIKOJILHOH OMOIIHOTEKOI;

1) TOJHOCTBIO PAcCUMTATHCS CO MIKOJIBHOM OMOIMOTEKOW MO HCTEUEHUHM CpOKa OOyYeHUs WU
pa6ots! B IlIkore.

7.3. Topsiiok moNb30BaHuUs MIKOIEHOW OMOTUOTEKOM:

a) 3aIlUCh B IIKOJBHYIO OMOIMOTEKY 00yJaromuxcs IPOM3BOIUTCS 10 CIUCOYHOMY COCTaBy Kiiacca,
MEeTarOTMYECKUX M WHBIX paOOTHUKOB ILIKOJBI - B MHIUBUAYAIBLHOM TOPSIKE, pOIUTENeH (3aKOHHBIX
MpeACTaBUTENCH ) 00yUYaIOIUXCs — T10 TACIIOPTY;

0) mepeperucTpanus noib3oBaresneil MKoIbHOW OMOIMOTEKH TPOU3BOIUTCS €KETOAHO;

B) JIOKYMEHTOM, TMOJTBEPIAIONINM IPABO TMOJIH30BAaHHUS OMOIMOTEKOW, SBISICTCS YHTATEIbCKHIA
opmyssip;

I) 4YUTaTeNnbCKuil Qopmynsap (UKCHpPyeT AaTy BBIAAYM TOJB30BATENIO JOKYMEHTOB W3 (OHIA
OUOIMOTEKH U MX BO3BpAILEHUS B OUOIHOTEKY.

7.4. Ilopsiok NOAb30BaHUS A0OHEMEHTOM:

a) TIOJH30BATEIM MMEIOT MPaBO IOJYYUTh HA JIOM W3 MHOTOTOMHBIX H3JIaHWH He Oojee ABYX
JOKYMEHTOB OJTHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKHU TMOJTH30BAHUS IOKYMEHTAMU:

— y4eOHUKH, ydeOHble TocoOuss — y4eOHbIH ToJ;

— Hay4HO-TIONYJsipHAs, TO3HABATENbHAS, XYI0KECTBEHHAs TUTepaTrypa — 14 aHeit;



— MePUOIUYECKIE U3/IaHusl, U3JaHHsI TOBBIIIEHHOTO CIipoca — 7 THEH;

B) TMOJIb30BaTEIN MOTYT MPOJUIUTH CPOK IMOJIH30BAHHS JOKYMEHTAMH, €CIM Ha HHUX OTCYTCTBYET
CITPOC CO CTOPOHBI APYTUX IOJIb30BATENEH.

7.5. Ilopsiiok 10JIb30BaHUsl YUTAIbHBIM 3aJI0M:

a) IOKYMEHTBI, IPEHa3HAYCHHBIC 1JIs1 pa0OThI B YATAIBHOM 3aJie, Ha IOM HE BBLIAIOTCS;

0) DHIMKIIONCINH, CIPABOYHHKH, PEIKHE, IICHHbIC W MUMCIOIIUECS B €IUHCTBEHHOM AIK3EMILISPE
JOKYMEHTBI BBIIAIOTCS TOJIBKO JIJISl pAaOOTHI B UNTAIILHOM 3aJ1€;

7.6. ITopsiok paboOTHI C KOMIIBIOTEPOM, PACIIOJI0KEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA MIPOU3BOIMUTCS MO TPadHKy,
YTBEPKACHHOMY TUPEKTOpOM LIIKOIBI M B IPUCYTCTBHH COTPYIHUKA OUOITNOTEKY;

0) paspemaercs paboTa 3a OJHHM TEPCOHAIBHBIM KOMITBIOTEpPOM HE Oojiee JABYX YEIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM MPOM3BOJUTCS COTJIACHO YTBEP>KACHHBIM CAaHUTAPHO-TUTHEHUYECKUM
TpeOOBAHUSIM.
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